MununcTepeTBo obpasosanus U Haykd PJ{
IpodeccnonanbHas o6pazopaTenbHasi ABTOHOMHasi HEKOMMepeCKas
OpraHu3alus
«Mexaynapoaublii lymanuTapuo-TexauyecKui KOJLIeIK»

MOAHO «MI'TK»

nﬁfb‘ a 2020r.

NOJIOKEHUE O IPUEMHOUW KOMUCCHHA

I —

. JlokanbHsIit akT No §

Maxauxana 2020 r.



1. O0mme MoJI0KEeHUA

1.1. Hacrosuee IlonoxxeHue yctaHaBIMBaeT NOPAI0K padOThl IPUEMHON KOMUCCUHU B
npodeccruoHanbHOil  00pa3zoBaTeabHON ABTOHOMHOW HEKOMMEPUYECKOM OpraHU3aliu
«Mexnaynapoaubld ['ymanuTapHo-TexHUYECKUI KoOJUIeIK» (Janee — mpHeMHas
KOMMCCHS1) TIO TIOJITOTOBKE U MpoBeieHuto mpueMa Ha 2020/2021 y4eOHblii To1.

1.2. IlpueMHas KOMHCCHS CO3/Aa€TCsl AJIs1 BBIMIOJIHEHUS CIAEAYIOIIEeH AesITeIbHOCTHU
- npuemMa JOKYMEHTOB rpaxaaH Poccuiickoit denepanuy, HHOCTPAHHBIX T'paxiaH,
aul 6e3 TpaxaaHCTBAa, B TOM YHCJIE COOTEYECTBEHHUKOB, MPOKHUBAIOIIUX 3a

pyoexxoM (manee - TpaxkJaHe, JuIlA, TMOCTymaroume) Juisi oOydeHus 1o
o0pa3oBaTeIbHBIM TPOTPaMMaM CpEeIHEro NpodecCHOHATBLHOTO 00pa30BaHUsA
(mamee — oOpa3oBaTelibHbBIC TPOrpaMMbl) 1O JO0roBopaM 00 00pa3oBaHUH,

3aKJII0YaeMbIM TPU MpPHUEME Ha OOyUEHHE 3a CUeT CPeJCTB (PU3MYECKUX U (WIIH)
IOpUMYECKUX JHIl (aee — J0oroBop o0 OKa3aHWU IUIATHBIX 00pa30BaTEIbHBIX
yciyr) B mpodeccuoHanbHON 00pa3oBaTebHOM ABTOHOMHOW HEKOMMEPUYECKOM
opranuzanuu «MexayHapoaHsiid ['ymanutapHo-Texuudyeckuid komtemx» (nanee —
Komnemx);

- TMOABEACHUS HTOrOB OTOOpa MO pe3yjbTaTaM OCBOEHHUS MOCTYMAIOIIUMHU
o0Opa3oBaTeIbHOM MPOrpaMMbl OCHOBHOTO U CpEAHEro o0miero oOpa3oBaHUf,
yKa3aHHBIM B MPEACTABICHHBIX MOCTYNAIOIIUMU JOKyMEHTaxX 00 00pa3oBaHUH.

1.3. IlpuemHass kommccusi oOecredyuBaeT COOJIOJIGHHE MpaB TrpaxiaaH B 00JIacTH
o0pa3oBaHUs, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM Poccuiickoit  ®Deneparuu,
IJIACHOCTh M OTKPBITOCTh PA0OTHI MPUEMHON KOMHUCCHH.

1.4, TlpuemHast KOMUCCHS B CBOCH JIESITEIIBHOCTH PYKOBOJICTBYETCS:

-  Kouncturyumen PO;

- 3akonom «O06 o6pazoBannu B Poccuiickoit deneparun» ot 29 nekadbps 2012 r. Ne
273 — @3;

- Ilpukazom MunuctepctBa oOpazoBanust U Hayku Poccuiickoit Denepanuu oT 23
saBaps 2014 r. Ne 36 «O0 ytBepknenuu [lopsiagka npueMa rpaxaaH Ha 00ydeHHE
1o 00pa3oBaTeILHBIM IIPOrpaMMaM CPEIHETO MPOoGEeCCHOHATIEHOTO 00pa30BaHUSI,;

- ®enepanbHBIM 3aKOHOM «O TIepCOHANBHBIX JaHHBIX» oT 27 mronsa 2006 roma
Nel52-D3;

- YcrTaBoM KOJUIEIKa;

- IIpaBunamu npuema B Komnemx.

2. CocTaB 1 00513aHHOCTH YJIEHOB MPUEMHOH KOMUCCHU
2.1. CocTtaB nmprueMHON KOMUCCUHU KOJUIEIKA YTBEPKIAETCS IPUKA30M JUPEKTOPA,
KOTOPBIU ABJISETCS MPEACENATENEM PUEMHON KOMUCCHH.
B coctaB npueMHON KOMHCCHM BXOJIST:



3aMECTUTEND IIPEACeNaTes IPUEMHON KOMUCCUY;
OTBETCTBEHHBIN CEKpEeTaph IPUEMHONU KOMUCCHUH;
TEXHUYECKUHN CEKpeTapb IPUEMHON KOMUCCUMU.

2.2. llpuemHass KOMHUCCUS HayuHaAeT pabOTy HE TMO3/JHEE, YeM 3a TpU Mecsla 10
HayaJla npuemMa J0KyMEHTOB. CpoK MOJTHOMOUYMN MPUEMHOW KOMHMCCHHM - OAUH TOJ.
PaGora npreMHOI KOMUCCUY 3aBEPIIAECTCA OTUETOM 00 UTOrax JUPEKTOPY KOJUIEIKA.

2.3. OOs3aHHOCTH M OTBETCTBEHHOCTb IMpejceaarenss MNPUEMHOM KOMMCCHH.
IIpencenarens NIpueMHON KOMUCCHMU:

PykoBoauT Bcen AEATENBHOCTHIO MPUEMHOU KOMHUCCHUHM U HECET OTBETCTBEHHOCTh
3a BBIMOJIHEHHE YCTAHOBJICHHBIX KOHTPOJBHBIX IU(p mnpuema, cobIrogeHUE
3aKOHOJATEJIbHBIX W  HOPMATHUBHBIX TIPABOBBIX JIOKYMEHTOB B  00JacTH
oOpazoBanus 7151 pOpMUPOBaHUSI KOHTUHT€HTA CTYJIEHTOB KOJIJIE KA.

PyxoBoaut pa3paboTKOH HOPMAaTHUBHBIX JIOKYMEHTOB KOJLICIKA,
pPErJIAMEHTUPYIOIIUX JAESITEIIbHOCTh MPUEMHON KOMUCCUU U TIPUEM B KOJUIEIK.
YTBepkaaeT ro1oBoM miaH U rpaduk paboThl MPUEMHON KOMUCCHH.

Pacnpenenser o6s3anH0oCTH Mexay uieHamu [1K.

[IpoBoauT mpuemM rpaxaad mo BOIpocaM MpueMa B KOJIJIEIK.

Hecet oTBeTCTBEHHOCTH 3a COOJIIOZICHUE TIPaB IpakaaH Ha oOpa3oBaHUE,

VY CTaHOBIIGHHBIX 3aKOHOJATENLCTBOM P®, TIacHOCTh U OTKPBITOCTH PabOTHI
IPUEMHON KOMHUCCHH, OOBEKTHUBHOCTH OIICHKH CIIOCOOHOCTEM M CKIOHHOCTEH
MOCTYMAIIMX, JOCTYITHOCTh PYKOBOJCTBA NMPUEMHON KOMHUCCHUM HAa BCEX 3Talax
IIPOBEACHHUS NIPUEMA.

2.4. OOS3aHHOCTH M OTBETCTBEHHOCTh 3aMECTHUTEIIS npeacecaaTciiia HpI/IeMHOﬁ
KOMHCCHH. 3aMECTUTEIIh mnmpeaceaaTcird HpI/IGMHOﬁ KOMHUCCHU:

OcyiecTBisieT pyKOBOJACTBO HHGOPMAIIMOHHBIM 00€CTICUeHUEM MpreMa.

Hecer otBeTcTBEHHOCTH 3a COOJIOJEHUE TIpaB TpaxkaaH Ha oOpa3oBaHUE,
YCTAaHOBJICHHBIX 3aKOHOJATEIhCTBOM P®, TIaCHOCTH M OTKPBITOCTH PaOOTHI
IPUEMHON KOMHCCHHM, OOBEKTHUBHOCTH OIICHKH CIIOCOOHOCTEM M CKIIOHHOCTEH
NOCTYMAIOLIUX, JOCTYITHOCTh PYKOBOJICTBA MPUEMHONM KOMHCCHUHM Ha BCEX 3Tamax
[IPOBEICHUS IIPUEMA.

HeceT OTBETCTBEHHOCTh 32 BBITIOJIHEHHE YCTAHOBJICHHBIX KOHTPOJBHBIX HHU(P
rpuema.

Opranuzyer yueOy U UHCTPYKTAXK YJIECHOB MPUEMHON KOMUCCUU

Opranusyer pa3paboTKy HOPMAaTHBHBIX JIOKYMEHTOB KOJUIEIKA,
PETIaMEHTUPYIOIINX PUEM B KOJUIEIK U AEATEIIBHOCTh IPUEMHON KOMUCCHH
Opranusyer NoAroTOBKY IOKYMEHTAIlMU TPUEMHON KOMUCCHUHU U €€ HaJIexKalllee
XpaHEHHUE.

Ocy1iecTBasieT OnepaTUBHOE PYKOBOJICTBO pabOTOM MPUEMHON KOMUCCHH.
PykoBoauT paboToii 1o MOATOTOBKE U PAa3MEIICHUIO Ha OPUIIMAIIBHOM CcalTe
KOJUIeKa_ www.mg-tk.ru, B pasnene «IIpuémuas KomuccUA») U



http://www.mg-tk.ru/

MH(OPMAIIMOHHBIX CTeHAax IpPUEMHOU KOMUCCUU MaTepHaJIoB,
pPErIaMEeHTUPYIOMIMX TPUEM B KOJUIEIK

- ToroBut nmian paboThl IPUEMHON KOMUCCHH.

2.5. OO0s3aHHOCTM ¥ OTBETCTBEHHOCTh OTBETCTBEHHOIO CEKpeTapsi HpHEMHOU

KoMuccuu. OTBETCTBEHHBIN CEKpeTaph NPUEMHOU KOMUCCHH:

- T'oToBUT MpOEKTHI MPUKA30B, KacarolIkecss OpraHu3allud U MPOBEACHUS NpUemMa B
KOJUIEIIXK, a TAK)KE PErIaMeHTUPYIOIINX padoTy NPUEMHONU KOMUCCHHU.

- Beper npuem rpaxaaH U IaeT OTBEThl Ha MHUCHMEHHBIE 3alPOCHI MO BOIPOCAM
npuema, GopMHUPYET JIMYHBIE Jieia MOCTYMAIOIIHX.

- OcymiecTBisieT POBEPKY JIOKYMEHTOB MOCTYNAIOIIHUX, coOmronas
KOH(UIEHIIUATBHOCTh u YCTaHOBJICHHbBIN NOPSIOK oOecrnieueHus
MH(GOPMAIIMOHHON 0€30MacHOCTH.

- Kourtponupyer npaBuiibHOCTh O(QOPMIIEHHS] yYETHO-OTYETHOM JOKYMEHTALMU B
npolecce MPOBEICHUs MPUEMHON KaMITaHUH.

- Konrtponupyer nmoaroToBky W ciady JIMYHBIX JeJl CTYJIEHTOB, 3a4MCIECHHBIX B
KOJUIE[K B CTYJIEHYECKUH OT/IEeN KaJIpOB.

- Konrtponupyer noaroToBKy u ciauy JUYHBIX J€Jl HE MOCTYNUBIINX JIUI] B APXUB.

- ToroBurt oTuer o npueme Ha 1 Kypc KoJIIe KA.

- Hecer oTBeTcTBEHHOCTH 3a COOJIIOJIEHWE TIpaB TpaxaaH Ha o00pa3oBaHHeE,
YCTaHOBJIEHHBIX 3aKOHOAaTelabCcTBOM P®, rmacHocTs U OTKphITOCTh padoTs! I1K,
O00BEKTUBHOCTD OIIEHKH CIIOCOOHOCTEN U CKJIOHHOCTEW MOCTYHAIOIIMX.

2.6. O053aHHOCTH U OTBETCTBEHHOCTh TEXHUUECKOI'O CEKPETapsi IPUEMHON KOMHUCCHH.

TexHU4YeCKHul CeKpeTapb MPUEMHON KOMUCCHUH:

- IIpoBOAMT KOHCyJIbTalMM C MOCTYNAIOIKMMM IO IMOPSAKY M IpPaBWIAM IPUEMA,
JAeT OTBETHI HA MMCbMEHHBIE 3aIIPOCHI 10 BOIIPOCaM IIpUEMA.

- OcyuecTBisieT NpUeM JOKYMEHTOB, OPMHUPYET JTUUHBIE Jieja MOCTYHAIOIIHX.

- Odopmiser y4eTHO-OTUETHYIO IOKyMEHTAIIMIO B MPOLIECCE MTPOBEACHUS IPUEMHOM
KaMITaHHH.

- OcymecTBisieT IIPOBEPKY JOKYMEHTOB NOCTYIAOIIHUX, cobmonas
KOH(UACHIINATBHOCTh U YCTaHOBJICHHBIN HOPSIOK o0ecrnieveHus
UH(OPMAITMOHHON O€30MTaCHOCTH.

3. Opranuszanus padoThbl NPUEMHOH KOMHUCCUH U 1eJIONPOU3BOACTBA
3.1. Opranuzanuss TOpPUEMHOH KOMHUCCHUM H  JIETIOMPOM3BOJACTBA  JOJDKHA
oOecrieuynBaTh COOJIOJICHWE TMpaB JHMYHOCTH W BBINOJTHEHHE TOCYAapCTBEHHBIX
TpeOoBaHUi K MpueMy B IpodeccroHambHbIe 00pa30BaTEIbHBIC OpPTraHU3AIINH.
3.2. Pemienusi TpUEeMHOW KOMHCCHHM TPUHHUMAIOTCS MPOCTHIM  OOJBITHHCTBOM
TOJIOCOB MPU HAIMYUU HE MEHEEe JIBYX TPETEH YTBEPKICHHOTO COCTaBA.



3.3.  OTBeTCTBEHHBIN cekpeTapb npueMHoil komuccun Kostemxka 3a01aroBpeMeHHO
TOTOBUT pa3ivyHble WH(POPMALMOHHBIE MaTepHayibl, OJAHKH JOKyMEHTAlUH,
o0opyAyeT NMoMeIleHHe sl padoThl MPUEMHON KOMHCCHH, OPOPMIISIET CHpPaBOYHbIE
Marepuayibl, 00paslbl 3aloJHEHUS JOKYMEHTOB aOUTypHEHTaMH, OOeCleyruBaeT
YCIIOBUSL XPAHEHUSI TOKYMEHTOB.

3.4. ]Jlo Havana mpuema npuemMHas Komuccus ohpopmisieT HHPOPMALMOHHBIA CTEH]T
npuemMHoil komuccun u paznen «llpuémuas xomuccus» Ha OoQULIHMATBHOM caiTe
(www.mg-tk.ru), Ha KOTOPOM pa3MemiaeT CIEAYIONIHe MaTepPHaJIbL:

1) nepeueHb CIENUATBHOCTEH, HA KOTOPBIC KOJUIEIK OOBSIBISET MPUEM JOKYMEHTOB B
COOTBETCTBHM C MPHUKA30M O KOHTPOJBHBIX IU(pax MpuemMa; Mpu 3TOM MO KaxAou
cnenuanbHocTd (¢ BbiAeneHueM  ¢opm  oOydeHHUs, ypOBHEH  CpeIHEro
npodeccuoHaabHOro oOpa3oBaHusi (0a30BBIM, TMOBBINICHHBIN) U 00pa3oBaHU,
HEOOXOMMOT0 JJisi TOCTYIUIEHHs (OCHOBHOE oOlllee, cpeHee o0Iee), a Tak xKe
KOJIMYECTBO MECT JIJIsi MpHeMa IO JOroBopaM € (U3HUYECKHUMHU U IOPUIUYECKUMU
JUIAMU C OTUIATOM UMH CTOMMOCTH OOYYEHHS;

2) JWIIEH3Us Ha MPaBO BEJACHUS 00pa30BaTECIbHON JCSITEIBHOCTH;

3) 00BsBICHHUSA O CpPOKAaX IMOJAYM JOKYMEHTOB, 00Opa3ell 3alOJHEHUsS 3asBICHHS O
npuemMe, nepedeHb NpeCTaBIsIEMbIX TOKYMEHTOB;

4) npaBuiia prueMa B KOJIICK;

5) npyras uHpopmarius, T0BoIUMast 10 CBEJACHUS MOCTYMAIOIIHX.

3.5. Ilpuemnas xomuccusi obOecneynBaeT (QPYHKIIMOHUPOBAHUE CIEIHATIBHBIX
teneonnnix nuHui: 8(722) 69-39-55 u pasmena «llpuémuas KoMHUCCHS» Ha
oduIanbHOM caiite (www.mg-tk.ru) Jist OTBETOB Ha OOpaIeHusi, CBI3aHHbIE C IPUEMOM
B koiemk. OTBeThl Ha oOpalleHHs, MOCTYNUBIIME Yepe3 CalT, HaIpaBiIsIOTCA
3asIBUTEINIO HE TI03AHee 3-X pabOuuX IHEH CO JHS UX MOCTYIUICHHUS.

4. Opranu3anus npueMa 10KyMeHTOB

4.1. JInga mocTymuieHUs B KOJUIEIK, MOCTYNAOIIMI MOJAeT 3adBICHUE O MpPHEME U
HeoOXonuMble NTOKyMeHTHI. [lomaua 3asBleHHS W JTOKYMEHTOB (UKCHUPYETCS B
PEruCTpaIlMOHHOM KypHajie. Ha mocTynaroiiero 3aBOAUTCS JIUYHOE JETI0.

4.2. TlpuemHas KOMHCCHS 3HAKOMHUT IIOCTyHaromero u (WIM) €ro poaHWTeNIeH
(3aKOHHBIX TPEACTABUTENIEH) C YCTaBOM KOJUIEIXA, IpaBUIaMU MpUEMa B KOJUIEIXK.
[IpenocraBnsier mnocrynarmomemMy W (WiM) €ro  poauTensM  (3aKOHHBIM
MPEACTABUTENSAM) BO3MOXHOCTh  O3HAKOMHUTBCSI C  COJEP)KAHHMEM  OCHOBHBIX
npodeccruoHanbHbIX 00pa30BaTEIBHBIX MPOTPAMM, a TaKXKE JAPYTUMH JOKYMEHTAMH,
pPETJIaMEHTUPYIOIIMMH ~ OpraHW3aluio  o0pa3oBaTeIbHOTO Tpollecca H  paboTy
MIPUEMHON KOMHUCCHH.



4.4. TlpuemHass KoMuccHsi 0OecreyuBaeT KBATM(PUIIUPOBAHHYIO KOHCYJbTAIMIO IO
BCEM BOIIPOCAM, CBSI3aHHBIM C MOJAYeil 3asBJICHUS O MpUEME M JOKyMEHTOB. Eciu
Ipy MoJaye JOKYMEHTOB MOCTYyHAlOUIMM MPEACTaBise€T KOIMUI0 JOKyMeHTa 00
o0pa30BaHUU, TO OH JIOJDKEH ObITh O3HAKOMJIEH C J1aTOM MPEACTABICHUS OpUTHHAIa
JIOKyMeHTa 00 oOpa3oBaHuU (IJ1s1 3aUUCIICHHUS).

4.5. TloctynatonieMy BbIAA€TCsl paclucKa W/WIIM 3JIEKTPOHHAs paclucka O MpuemMe
JOKYMEHTOB, B KOTOPOI EPEUUCISAIOTCA MPUHATHIE JOKYMEHTBI, a TAK)KE OTMEYaeTcs,
KOIIMH WM TIOJTMHHUKH JTOKYMEHTOB MPUHSATHIX. [IepcOHambHYI0 OTBETCTBEHHOCTH 32
COXPAaHHOCTh JJOKYMEHTOB HECET OTBETCTBEHHBIN CEKpeTaph MPUEMHON KOMHCCHH JI0
JTama TepeJavyd JWYHBIX el B y4eOHbIH oTaen. JlOKyMEHTBI, TpPUHSATHIE OT
NOCTYNAIOLIEr0 B MPUEMHOM KOMUCCHUU, MOTYT OBbITh BO3BPAILIEHbI BIAJIEIbILy TOJIBKO
JMYHO, HA OCHOBAHWU TMHCHMEHHOTO 3asBJICHUS W PACIHCKH, BBIAAHHONW MPHEMHOM
KOMHUCCUEH TpH NpHeMe, B TEUEHHE CIEAyIollero padodero AHsS MOCie MOoJayu
3asIBIICHMS.

4.6. C uenbl0 MOATBEPXKICHUS JOCTOBEPHOCTH JOKYMEHTOB, TMpPEACTABISIEMbIX
NOCTYNAIOIMMHU, TPUEMHAsi KOMHCCHSI BIpaBe oOpalarbcsi B COOTBETCTBYIOIINE
roCyJIlapCTBeHHbIC (MYHUIIUITAILHBIC) OPTaHbl M OPraHUu3allly.

4.7. B mepuoj npuemMa JOKYMEHTOB MPHEMHAas KOMHUCCHS €XKEIHEBHO WHPOPMUPYET
NOCTYNAIOIIMX O KOJMYECTBE TOJAHHBIX 3asBJICHUM (depe3 calT Kojulemxa,
MH(GOPMAIIMOHHBIN CTEH MPUEMHOW KOMUCCUH). AOUTYPUEHT y4acTBYET B OTOOpE 1O
pe3ysibTaTaM OCBOEHUS MPEbIAYIIETr0 YPOBHS 00pa30BaHUs TOJBKO B Clydyae MoJauu
B YCTaHOBJICHHbIE TPUEMHONW KOMHCCHEH CpOKHM IIOJIHOTO TMaKeTa JOKYMEHTOB,
yka3zaHHbIX B [IpaBunax mpuema.

4.8. Tlo oxoHYaHMM cpoka pabOThl NMPUEMHOW KOMHUCCHUU JIMYHBIE JleJla BCEX HE
MOCTYIUBIIUX JIUII 10 OITUCH TIEPEIaI0TCsl OTBETCTBEHHBIM CEKPETAPEM Ha XpaHEHHE B
apXuB U XPAHITCS B TEUECHHUE IIECTH MECALIEB C MOMEHTA Hauaja mpremMa J0KyMEHTOB.
[lo ucTedeHnn 3TOTO CpPOKa JMYHBIC Jiea He TOCTYNUBIIUX C KOMHUSMHU JTOKYMEHTOB
MOJITIEKAT YHUUTOXKEHUIO.

5. lHopsinok 3a4ucaeHust

5.1. Cnucok nut, GpopMUpyeTCs Ha 3acCeTaHWH MPUEMHON KOMHUCCHH, O0()OpMIIsSIeTCS
pEIICHHEeM TMPUEMHON KOMHCCHHM W TOMEIaeTcss Ha WHOOPMAIMOHHOM CTEHIIC
MIPUEMHON KOMHUCCHUU U Ha caiiTe koyuteaxa (www.mg-tk. ru, B pa3zesne

«IIpuémuas komuccus).

5.2. Ha ocHOBaHMM CGHOPMHPOBAHHOTO PEIICHWSI W B COOTBETCTBHH  C
MPEACTAaBICHHBIMA OpPUTHMHAIaMU JOKYMEHTOB 00 0Opa3oBaHUU JUPEKTOP H3JaeT
MIPUKA3 O 3aYMCIICHHH B COCTAB CTYJIEHTOB, KOTOPBIN JTOBOJUTCA 10 CBEICHUS


http://www.mg-tk/

MMOCTYINAaroIuXx. HpI/IKa3 0 3a4YUCIICHHUU B COCTAaB CTYJACHTOB MOKCT OBITH Hn3gaH TOJBKO
IMOCJIC UCTCUCHUSA CPOKa IMPCACTABIICHUSA JOKYMCHTA 00 O6p&30BaHI/II/I.

6. JlokymMeHTaLMsA, MCNIOJb3yeMasi IPU pueMe B KOJLJIeIK

6.1. Jlns opraHuzanuu padOThl MPUEMHONW KOMHCCHUU HEOOXOAUM  CIEIYIOIIHI

KOMIIJICKT:

- manku a1 GopMHUPOBAHUS JIMYHBIX JIET,;

- perucTpalvOHHBIN KypHA,

- OJlaHKU 3asIBJICHUN O TIPUEME B KOJIJIEIK;

- OJlaHK PacCHUCKH O MPUEME TOKYMEHTOB;

- OmaHk coriacuss OT  poaWTelie  (3aKOHHBIX  MpEJCTaBUTENCH) WU
COBEpIIICHHOJICTHETO (corjacue poauTesis (3aKOHHOTO TPEJCTABHUTENsI) Ha
00paboOTKy TMepCOHANbHBIX JaHHBIX peOEHKa, corjacue OOydJaromerocst Ha
COIMATBHO-TICUXOJIOTHYECKOE COMPOBOXKJICHHUE, COTJIacue POAUTENSI (3aKOHHOTO

NPEJICTABUTENS ) HA YYACTUE B MEPOTIPHUSATHUSAX).
OJIaHKM JIOTOBOPOB Ha OKa3aHME IUIATHBIX OO0pPa30BATENbHBIX YCIYT MEXIY
KOJUTE/KEM U FOPUIMYECKUM WK (QU3UUECKUM JIUIIOM.

Bce mOKyMeHTBI JTOJDKHBI COAEpKATh IITaMIT KOJUIEPKa W TIOJIUCH OTBETCTBEHHBIX
pabOTHHKOB MPHEMHONH KOMHCCHHU. JIOKYMEHTHI, BBIlaBa€MbIe MOCTYMAIOIIEMY,
CKPETUISIOTCS TIEYaThI0 KOJUIE KA.

6.2. ®opma 3asBIECHUS O IPHEME B KOJUICIK COACPIKHT:

- (aMuHro, IMsI ¥ OTYECTBO (TIOCTICIHEE - TIPU HATMYHUH ) TIOCTYIIAFOIIETO;

- JIaTy €T0 POKICHUSI,;

- PEKBU3HTHI IOKYMEHTA, yIOCTOBEPSIOIIETO €0 JINYHOCTh, KOT/Ia U KEM BBIJIaH;

- CBEJEHHUS O MPEIBIAYIIEeM ypOBHE 00pa3oBaHUs M JOKyMEHTE 00 00pa30oBaHUHU, €TO
TIOJITBEPIKIAIOIICM;

- CHEIUAIBHOCTb, JUII 00YYCHHS 110 KOTOPOH OH IJIAHUPYET MOCTYNaTh B KOJUICIK, C
yKa3aHWeM YCJIOBUH oOydeHuss U ¢GOpMbI TMONydeHHUs oOpazoBaHus (B paMKax
KOHTPOJBHBIX [HU(p TpueMa, MeCT IO JOroBOpaM 00 OKa3aHWHM TUIATHBIX
o0pa3oBaTeIbHBIX YCIIYT).

- OTMETKa 0 HEOOXOJWMOCTH CO3/IaHMs CIICIHAIBHBIX YCJIOBHH MPU MPOBEICHUH
BCTYNUTENBbHBIX  HMCTOBITAHUWA Ui TOCTYMAIIMe C  OTPAaHUYCHHBIMU
BO3MOXHOCTSIMU 3710poBbs (OB3).

B zasgBnenmm Takke (Guxcupyercs (aKT O3HAKOMIIGHHS C JIOKYMEHTaMu
periiaMmeHTupyromme o0pa3oBaTEIbHYIO  JEATENbHOCTh. DakT  03HAKOMJIECHUS
3aBEPSAETCS JIMYHOW MOAMUCHIO MTOCTYIAIOLIETO.

[Toanmucrro NOCTYNAUIEro 3aBEPSAETCS TAKKE CIETYIOLIEE:
- TOJYy4YEHHUE CPeHEro MpopeCcCHOHATHHOTO 00pa30BaHus BIIEPBHIC;
- O3HAKOMJICHHE C IaTOW MPEJOCTaBICHUS OpUTHHaJa JOKYMEHTa 00 00pa30BaHUH.



B ciydae nmpeacTaBieHus MMOCTYMAONINM 3asBICHUS, COACPIKAIIETO HE BCE CBEIACHUS,
MIPETYCMOTPCHHBIE HACTOSIINM ITyHKTOM, W (WJIH) CBEICHHS, HE COOTBETCTBYIOIINE
JEHCTBUTEIHPHOCTH, KOJUICIK BO3BPAIIACT JOKYMEHTHI MOCTYIAIOIIEMY.

6.3. PerucTpanMOHHBIN JXypHal SBISETCS OCHOBHBIM JOKYMEHTOM, OTPaKarOUUM
CBEJICHUS O MOCTYMAIOIINX C MOMEHTA TI0/1a4d JOKYMEHTOB JI0 3aYMCIICHUS B KOJIJICIK
WM BO3BpaTa JJOKYMEHTOB MOCTYIIAIOMIEMY.

B 3aBUCHMOCTH OT YHCIICHHOCTH TOCTYIAMOIIUX NPH MPUEME MOXKET BECTHCHh OJUH
WIH  HECKOJbKO  PETHUCTPAIMOHHBIX  JKypHaioB (mo  ¢opmam  oOydeHws,
CIIEIUATIBHOCTSIM).

B perucrpannonHoM xypHaiie GUKCUPYIOTCS CIICIYIONINE CBEACHUS:

— daMuITust, UMs1, OTYECTBO (ITOCIICTHEE - IPU HATMYWH ) TTOCTYIAOIIETO;

— JIOMaITHUH aJpec, KOHTAKTHBIN Telne(oH;

— J1aTa pueMa 3asiBJICHHS U JIOKYMEHTOB;

— TIepeUYeHb TTOJIAHHBIX IOKYMCHTOB;

—CBEJICHUS O 3aYMCICHUU B KOJUICPK MM OTKa3e B 3a4MCICHHMM M BO3Bpare
JTIOKYMEHTOB.

PeructpanroHHbIC )KypPHAIIBI XPaHATCS KaK JJOKYMEHTBI CTPOTOM OTYETHOCTH B
teueHue 1 roxaa.

6.4. B nu4HOM Jerie MOCTYMAloIIero XpaHATCs BCE COaHHbIE MM JOKyMeHThl. Ha
TUTYJBHOM JIUCTE€ JIMYHOTO [eja JOJDKHBI OBITh YyKa3aHbl BCE HEOOXOIUMBIE
PEKBU3UTHI:  (aMuius, WM W  OTYECTBO TMOCTYIMAIOIIET0, HAWMEHOBaHUE
CrieUaibHOCTH, (popMa 0OyUeHHUsI U T.]I.

[locne 3auncneHus TUYHBIC J€la 3aYUCICHHBIX B COCTaB CTYACHTOB MEpENaloTCs B
y4eOHYI0 YacTh KOJUIE/IKA; JIUYHbIE Jelia HE 3a4UCICHHBIX XPAHITCS KaK JOKYMEHTHI
CTPOTOi OTYETHOCTHU B TEUCHHE IIECTH MECAIICB.

6.5. Pacniricka o mpueme JOKYMEHTOB 3alOJHSIETCS B JBYX DK3EMIUISIpax W JOJKHA
colepKaTh TIOJIHBIA TMEepeYeHb JOKYMEHTOB, TMOJIYYEHHBIX OT MOCTYMAIOIIEro
(BKJTIOYAsT JOKYMEHTBI, HE SBISIONIMECS OOs3aTeIbHBIMA TPU TOCTYIUICHUU U
MPEIBSBICHHBIE MOCTYIMAIOIMINM 0 COOCTBEHHOUN wmHuUIMaTuBe). Komms pacmmcku c
MOJMKUCHIO TTOCTYMAOIIETO OCTAETCS B JIMYHOM JIEJI€ MOCTYIIAOIIETO.

7. OT4eTHOCTHh NPUEMHON KOMHCCHU

7.1. PabGoTa mprueMHOM KOMHCCHH KOJIJIE)KA 3aBEPIIACTCS OTYETOM 00 MUTOrax mprema
JTUPEKTOPY KOJIJIEAKA.

7.2. B xauecTBe OTUETHBIX JOKYMEHTOB MPHU MPOBEPKE pabOTHl MPHUEMHON KOMHUCCHH
BBICTYNAIOT:

- npasuia npuema B Komnemx;



- IPUKa3 O KOHTPOJIbHBIX LU(]pax npuema;

- IpUKa3 00 YTBEPKIACHUHU COCTaBa MPUEMHON KOMHUCCHUH,

- IpuKa3 00 opraHu3auuu npuéMHoi komuccuu Ha 2020/2021 yyeOHbIN TOJ;

- )KypHaJIbl pETUCTPAllUU JOKYMEHTOB MOCTYNAIOLIUX;

- IOTOBOPbI 00 OKa3aHUM IJIATHBIX 00Pa30BaTENbHBIX YCIYT;

- IMYHbIE JieJ1a MOCTYNAIOIINX;

- IPUKa3bl O 3a4KMCIECHUH B COCTaB CTYJEHTOB KOJIEKA.

7.3 o opuumanbHOMY 3apOCy CBEACHHS O PE3YJIbTaTaX MpHUeMa MOTYT ObITh
nepelaHbl B OpraHbl yIpaBlIeHUs 00pa3oBaHUEM, CITYKObl 3aHSITOCTH.
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